
Scott Law Firm clients wishing to issue their own garnishments should carefully follow these
instructions:

1. Fill out the “Garnishment Computations Worksheet” below in this document. See the chart of
“days of year” which below in this document to compute the number of days between two
dates.

2. Complete the form titled "Execution/Garnishment/Sequestration Application and Order," which
is a multi-copy automatic carbon form that can be obtained from the Circuit Clerk's office. See
the sample of the form below in this document. It is preferred that the form be typed on a
typewriter, but it can be hand-printed so long as you press hard enough for the writing to show
through on all the copies. While most of the blanks on the form are self-explanatory, a few
require some explanation:

a. In the "Please Issue:" box, always check "General Execution." If you are doing a
garnishment on an employer or bank, also check "Garnishment." If you are doing a
garnishment on a government employee, check "Sequestration."

b. You can select the period of time during which the garnishment will be in force in the
box headed "Requested Return Date." Scott Law Firm recommends a 30-day
garnishment for bank accounts and a 180-day garnishment for wages, earnings or salary
unless you are sure the judgment can be collected in less time.

c. The "To" box should name the county in which the garnishment will be served. If the
garnishment is to be served in a county other than the county in which the judgment
was entered, there may be an additional filing fee – check with the court clerk to
determine if this is the case.

d. In the "Debtor/Address" box, insert the judgment debtor's name and current address if
known. If the address is not known and you are doing a wage/earnings/salary
garnishment, show the address as care of the employer and include the employer's
address.

e. Technically, the last four digits of the judgment debtor's Social Security Number should
be placed in the "Debtor SSN" box. If you do not have the judgment debtor's SSN, you
can leave this box blank, but some employers may decline to honor a garnishment
without this information unless the judgment debtor can otherwise be identified.

f. Type or print your name in the "Requested By" box. Leave the adjacent "Missouri Bar
No." box blank unless you are an attorney.

g. In the box immediately below the "Requested By" box, check both of the check-boxes
and sign your name on the "Signature" line.

h. Type or print your address and phone number in the "Address & Telephone Number"
Box.

i. Fill in the amounts in the columns to the right based on the "Garnishment Computations
Worksheet" you completed. 



j. Following are sample clauses to include in the "Instructions for Service" area:

1) For garnishments of wages/earnings/salary: "Please serve garnishment writ
and garnishment interrogatories on [Name and Address of Employer] to garnish
[Name of Judgment Debtor]’s wages/earnings/salary to collect the above-stated
amounts.

2) For bank account garnishments: Please serve garnishment writ and
garnishment interrogatories on [Name and Address of Bank] to garnish all
accounts owned by [Name of Judgment Debtor] at said bank to collect the
above-stated amounts.

3. Prepare a set of "Garnishment Interrogatories" to be submitted to the Circuit Clerk with
the garnishment form. See the garnishment interrogatories form below in this document.
Be sure to insert your name and address in the space provided so you will receive a
copy of the interrogatory answers. Your name and address also should be placed
adjacent to your signature box. Check with the Circuit Clerk on the number of copies
of garnishment interrogatories to be submitted.

4. Check with the Circuit Clerk on the filing fee required and be prepared to submit that fee in the
form of cash or money order (because Circuit Clerk's do not generally accept personal and
business checks). Some clerks' offices also accept credit or debit cards.

5. Prepare a cover letter to the Circuit Clerk. Suggested text:

Your Letterhead
Date

Name of Clerk
Clerk's Address

Re: Case Name
Case No. _________

Dear _:

Judgment was entered in the above-referenced case on behalf of Plaintiff and against
Defendant on [date]. Plaintiff hereby requests a garnishment. Enclosed are:

1. Execution/Garnishment Application and Order.

2. _ copies of Garnishment Interrogatories.

3. Garnishment cost deposit check in the amount of  $_.

Sincerely yours,

6. Submit the cover letter, Execution/Garnishment/Sequestration form, garnishment interrogato-
ries and payment to the Circuit Clerk.



7. You may receive multiple checks from the Circuit Clerk while a garnishment is running.
However, some clerks' offices only send a lump-sum of everything collected when the
garnishment expires. If you receive multiple checks, you will need to recalculate interest due
according to the date of each check received when you issue another garnishment if the earlier
garnishment did not result in full collection of the judgment.

8. After a garnishment has expired, you will need to request a new garnishment to be issued to
continue collecting on the judgment.

9. When a judgment has been paid in full, you are required by law to file a "Satisfaction of
Judgment" with the court to show on the public record that the judgment has been paid.
Sometimes a pending garnishment results in a judgment being paid in full before the ending
date of the garnishment; when this happens, you should file a combination form to satisfy the
judgment and terminate the garnishment. See the forms for these purposes below in this
document.

10. You may run into questions or problems not covered in these instructions. If so, please call us
for guidance. Depending on the complexity of the question or problem, we may need to refer
you to a collection specialist attorney for guidance. We recommend the following collection
specialist attorneys in Boone County, Missouri:

Bart Brand
Faber & Brand, LLC
6750 New Town Ave. S.
P.O. Box 10110
Columbia, MO 65205-1010
Phone: 573-449-3141
Fax: 573-442-1072
bart@faberandbrand.com

Norman W. Lampton
Law Offices of Norman W. Lampton
4002 Imperial Ct., Suite B
Columbia, MO 65202-4162
Phone: 573-219-9103
Fax: 1-888-884-8396
norm@normlamptonlaw.com

Beverly S. Riordan
Beverly S. Riordan Law Offices
200 Old 63 South, Suite 201
Columbia, MO 65201-6081
Phone: 573-875-5596
Fax: 573-875-5977
riordan@riordanlaw.com
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Garnishment Computations Worksheet

Case Name: Case No.: 

Judgment Date: Computation Date:

Total Amount Owed as of Date of Computation

Judgment Principal Remaining Unpaid: $ Interest Rate: 9% simple

Date Interest Begins (Date of Judgment if First Computation):

Date of Computation: Number of Days:

Interest (Principal multiplied by .09 divided by 365 multiplied by Number of Days): $

Judgment Principal (from above).. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $

Interest through Date of Computation (from above). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $

Court Costs. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $

Attorney Fees (if not included in Judgment Principal). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $

Other Amounts Due (if not included above): $

Total Due (put on “Subtotal” line on garnishment form) $

Application of Payment as of Payment Date on Check from Clerk

Date Interest Begins (same as above): Date of Check Received from Clerk:

Number of Days between Date Interest Begins and Date of Check Received from Clerk:

Interest (Principal multiplied by .09 divided by 365 multiplied by Number of Days): $

Amount of Payment. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $

Applied to Interest (amount on second line above). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $

Applied to Court Costs (include prior garnishment fees paid). . . . . . . . . . . . . . . . . . . . . . . . $

Applied to Attorney Fees. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $

Applied to Other Amounts Due: $

Remainder of Payment Applied to Judgment Principal.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . $

Remaining Judgment Principal Due. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $

NOTES: Start next computation sheet with Remaining Judgment Principal Due and compute interest from the
date of the previous check received.



DAYS OF YEAR FOR REGULAR YEARS

DECNOVOCTSEPAUGJULJUNMAYAPRMARFEBJAN

3351305127412441213118211521121191160132111

3362306227522452214218321532122292261233222

3373307327632463215318431543123393362334333

3384308427742474216418541554124494463435444

3395309527852485217518651565125595564536555

3406310627962496218618761576126696665637666

3417311728072507219718871587127797766738777

3428312828182518220818981598128898867839888

3439313928292529221919091609129999968940999

344103141028310253102221019110161101301010010691041101010

345113151128411254112231119211162111311110111701142111111

346123161228512255122241219312163121321210212711243121212

347133171328613256132251319413164131331310313721344131313

348143181428714257142261419514165141341410414731445141414

349153191528815258152271519615166151351510515741546151515

350163201628916259162281619716167161361610616751647161616

351173211729017260172291719817168171371710717761748171717

352183221829118261182301819918169181381810818771849181818

353193231929219262192311920019170191391910919781950191919

354203242029320263202322020120171201402011020792051202020

355213252129421264212332120221172211412111121802152212121

356223262229522265222342220322173221422211222812253222222

357233272329623266232352320423174231432311323822354232323

358243282429724267242362420524175241442411424832455242424

359253292529825268252372520625176251452511525842556252525

360263302629926269262382620726177261462611626852657262626

361273312730027270272392720827178271472711727862758272727

362283322830128271282402820928179281482811828872859282828

36329333293022927229241292102918029149291192988292929

36430334303033027330242302113018130150301203089303030

365313043124331212311513190313131

DAYS OF YEAR FOR LEAP YEARS

DECNOVOCTSEPAUGJULJUNMAYAPRMARFEBJAN

3361306127512451214118311531122192161132111

3372307227622462215218421542123293262233222

3383308327732473216318531553124394363334333

3394309427842484217418641564125495464435444

3405310527952495218518751575126596565536555

3416311628062506219618861586127697666637666

3427312728172517220718971597128798767738777

3438313828282528221819081608129899868839888

34493149283925392229191916191309100969940999

345103151028410254102231019210162101311010110701041101010

346113161128511255112241119311163111321110211711142111111

347123171228612256122251219412164121331210312721243121212

348133181328713257132261319513165131341310413731344131313

349143191428814258142271419614166141351410514741445141414

350153201528915259152281519715167151361510615751546151515

351163211629016260162291619816168161371610716761647161616

352173221729117261172301719917169171381710817771748171717

353183231829218262182311820018170181391810918781849181818

354193241929319263192321920119171191401911019791950191919

355203252029420264202332020220172201412011120802051202020

356213262129521265212342120321173211422111221812152212121

357223272229622266222352220422174221432211322822253222222

358233282329723267232362320523175231442311423832354232323

359243292429824268242372420624176241452411524842455242424

360253302529925269252382520725177251462511625852556252525

361263312630026270262392620826178261472611726862657262626

362273322730127271272402720927179271482711827872758272727

363283332830228272282412821028180281492811928882859282828

364293342930329273292422921129181291502912029892960292929

36530335303043027430243302123018230151301213090303030

366313053124431213311523191313131





                             IN THE CIRCUIT COURT OF ________________ COUNTY, MISSOURI

Judge or Division: Case Number: 
Garnishment Number: 

(Date File Stamp)

Plaintiff(s): Garnishee’s Name/Address:

Defendant(s): Judgment Debtor’s Name/Address:

INTERROGATORIES TO GARNISHEE

Instructions to Garnishee: You are required by law to answer the following interrogatories under oath within 10
days after the garnishment return date stated on the garnishment summons. If the space provided is insufficient for your
answers, attach separate pages containing answers as necessary. You must mail the original answers to:

___________ County Circuit Clerk, _______________________________________________________

At the same time you must also mail a copy of the interrogatory answers to:

____________________________________________________________________________________

1. At the time of service of the garnishment or at any time thereafter until the return date stated in the
garnishment summons, have you had in your possession or under your control any property, money (excluding wages, salary,
and commissions), or other effects of the judgment debtor? If so, state what property, how much, of what value, and what
money or effects.

Answer:

2. At the time of service of the garnishment or at any time thereafter until the return date stated in the
garnishment summons, did you owe the judgment debtor any money (including wages, salary, and commissions), or do you
owe the judgment debtor any now?

Answer:

If not yet due, when will it become due?

Answer:

If amount owed judgment debtor is for wages, salary or commission, state:

a. Amount owed after deductions required by law: $_______________. (Deductions required by law
are limited to federal, state and city income and earnings taxes and FICA taxes.)

b. Amount withheld pursuant to garnishment: $________________.

3. Is the judgment debtor still in your employ?  G Yes  G No   If not, state the date his or her employment
terminated:
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Answer:

4. At the time of service of the garnishment or any time thereafter until the return date stated in the garnishment
summons, will you be, or have you since become, or are you now bound in any contract to pay the judgment debtor money
not yet due?  G Yes  G No   If yes, state the amount to be paid out and when due and payable:

Answer:

5. Do you know of any person or entity, other than the judgment debtor, who claims an ownership interest in
any property, money or effects of the judgment debtor or any amounts owed to the judgment debtor as disclosed by you in
answer to interrogatories 1, 2 and 4?  G Yes  G No    If yes, please provide the name and address of each person or entity and
identify the property, money or effects of the judgment debtor in which each such person or entity claims an interest.

Answer:

Interrogatories propounded by: Signature of Plaintiff propounding interrogatories:

The undersigned, of lawful age, being duly sworn, states that the foregoing garnishment interrogatory answers are
true to the best of his or her knowledge and belief.

Signature of Garnishee

Printed or typed name and title of person signing

The foregoing answers to interrogatories were subscribed and sworn to before me on the ___ day of __________,
20____. My commission expires: _________________.

(Notary Seal)
Notary Public
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IN THE CIRCUIT COURT OF BOONE COUNTY, MISSOURI

_________________________________,

Plaintiff(s),

v.

_________________________________,

Defendant(s).

Case No. __________________

SATISFACTION OF JUDGMENT

Plaintiff(s) hereby acknowledge(s) payment and satisfaction in full by Defendant(s)
______________________ of the Judgment entered in the above-captioned action on ____________
[date] in favor of Plaintiff(s) and against Defendant(s), including principal, interest, costs, and
attorney fees. Accordingly, Plaintiff(s) does/do hereby release, acquit, and forever discharge said
Defendant(s) of and from all liability to and demand of Plaintiff(s) with respect to said Judgment.

This Satisfaction of Judgment shall be filed in the office of the Clerk of the Circuit Court of
Boone County, Missouri, and the said Clerk is hereby authorized and directed to enter said
Satisfaction of Judgment on the Judgment Docket of said Court and to release the said Judgment of
record.

Signature

Name __________________________________

Address ________________________________

  ________________________________

Phone number ___________________________

Certificate of Service: The person signing above certifies that on ___________________, 20_____, a true copy of the

foregoing was mailed by first-class mail, postage pre-paid, to the above-named judgment debtor at:

____________________________________________

____________________________________________

____________________________________________



IN THE CIRCUIT COURT OF BOONE COUNTY, MISSOURI

________________________________,

Plaintiff(s),

v.

________________________________,

Defendant(s).

Case No. __________________

SATISFACTION OF JUDGMENT AND

TERMINATION OF GARNISHMENT

Plaintiff(s) hereby acknowledge(s) payment and satisfaction in full by Defendant(s)
______________________ of the Judgment entered in the above-captioned action on ____________
[date] in favor of Plaintiff(s) and against Defendant(s), including principal, interest, costs, and
attorney fees. Accordingly, Plaintiff(s) does/do hereby release, acquit, and forever discharge said
Defendant(s) of and from all liability to and demand of Plaintiff(s) with respect to said Judgment.

This Satisfaction of Judgment shall be filed in the office of the Clerk of the Circuit Court of
Boone County, Missouri, and the said Clerk is hereby authorized and directed to enter said
Satisfaction of Judgment on the Judgment Docket of said Court and to release the said Judgment of
record.

Plaintiff(s) further hereby withdraw and terminate the unexpired garnishment(s) currently
pending against said Defendant(s).

Signature

Name __________________________________

Address ________________________________

  ________________________________

Phone number ___________________________

Certificate of Service: The person signing above certifies that on ___________________, 20_____, a true copy of the

foregoing was mailed by first-class mail, postage pre-paid, to the above-named judgment debtor at:

____________________________________________

____________________________________________

____________________________________________
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